Chair – Church Action on Poverty
Remuneration:
The role of Chair is not accompanied by any financial remuneration, although expenses for travel may be claimed
Location:
Church Action on Poverty’s office is located in Salford, Greater Manchester, but the chair can live anywhere within the UK. 
Time commitment:
Four Saturday Board meetings per year, plus 5-6 weekday Officers Group meetings. The Chair is also expected to have regular meetings with the Director, and represent the Charity at occasional external events. Some meetings can be conducted via video conference to reduce the need for travel to the office. Overall time commitment in the region of 2 days per month.
Reporting to
Board of Trustees (Council of Management)
Job Description

Objective

The Chair will hold the Board and Senior Management Team to account for the Charity’s mission and vision, providing inclusive leadership to the Board of Trustees, ensuring that each trustee fulfils their duties and responsibilities for the effective governance of the charity. The Chair will also support, and, where appropriate, challenge the Director and ensure that the Board works closely with the Senior Management Team to achieve agreed objectives. 

Principal responsibilities

Strategic leadership

· Provide leadership to the charity and its Board, ensuring that the Charity achieves maximum impact 

· Ensure that Trustees fulfil their duties and responsibilities for the effective governance of the Charity

· Ensure the Board operates within its charitable objectives, and provides clear strategic direction for the Charity

· Ensure that the Board is able to regularly review major risks and associated opportunities, and satisfy itself that systems are in place to take advantage of opportunities, and manage and mitigate the risks

· Ensure that the Board fulfils its duties to ensure sound financial health of the charity, with systems in place to ensure financial accountability

Governance

· Ensure that the governance arrangements are working in the most effective way for the Charity 

· Develop the knowledge and capability of the Board of Trustees 

· Encourage positive change where appropriate address and resolve any conflicts within the Board 

· Ensure the performance of the Board is reviewed on an annual basis

· Ensure that the Board is regularly refreshed and incorporates a balance of skills, knowledge and experience needed to govern the charity effectively, and which also reflects the wider population

· Work within any agreed policies adopted by the charity 

Efficiency and effectiveness

· Chair meetings of the Board of Trustees and Officers Group effectively, inclusively and efficiently, bringing impartiality and objectivity to the decision making process

· Ensure that Trustees are fully engaged and that decisions are taken in the best, long-term interests of the Charity and that the Board takes collective ownership 

· Foster, maintain and ensure that constructive relationships exist with and between the Trustees

· Work closely with the Director to give direction to Board policy-making and to ensure that meetings are well planned, meaningful and reflect the responsibilities of trustees

· Work with the Officers Group to monitor that decisions taken at meetings are implemented.

Relationship with the Director 
· Establish and build a strong, effective and a constructive working relationship with the Director, ensuring s/he is held to account for achieving agreed strategic objectives

· Ensure regular contact with the Director and develop and maintain an open and supportive relationship within which each can speak openly about concerns, worries and challenges

· Conduct an annual appraisal for the Director and ensure that he/she has the opportunity for professional development 

External Relations 

· Represent the charity at external functions, meetings and events

· Facilitate change and address any potential conflict with external stakeholders

Additional information

There are two Vice-Chairs, who can act for the Chair when the Chair is not available and who can undertake assignments at the request of the Chair.

Terms

The Chair will serve a three-year term to be eligible for re-appointment for one additional term. 

Person Specification

In addition to the qualities required of a charity Trustee (see https://www.gov.uk/guidance/charity-trustee-whats-involved), the Chair must also meet the following:

Personal Qualities

· Demonstrate a strong and visible passion and commitment to Church Action on Poverty’s vision, strategic objectives and cause

· Exhibit strong inter-personal, relationship building and listening abilities 

· An inclusive approach and sensitivity to involving a diverse range of people within the Board
· Ability to foster and promote a collaborative team environment 

· Ability to commit time to conduct the role well, including travel, occasional overnight stays and attending events both in Manchester and elsewhere in the UK, as appropriate
· A commitment to the Christian faith, including a strong ‘bias to the poor’

Experience

· Experience of operating at a senior strategic leadership level within an organisation

· Experience of governance in a charity or similar, and working with or as part of a governing body.
· Significant experience of effectively chairing meetings and events

Knowledge and skills

· Broad understanding of social justice, poverty and the churches’ role in addressing it 
· Strong leadership skills, ability to motivate staff, volunteers and bring people together

· Financial management expertise and a broad understanding of charity finance issues

· Good understanding of charity governance issues

Applications need to be received by 10am on Monday 2 March 2020.  
Interviews will be held in Salford on Friday 27 March 2020.
Application for Chair of trustees
Confidential
Role applied for:  Chair of Trustees  Closing date:  10am, Monday 2 March 2020.
Personal details

Surname:  
Other names:  


Permanent residential address:  



Postcode:  

Daytime telephone: 
Evening telephone:


Email address: 


Where did you see the role advertised?


Referees 

Please give the names and addresses of two people who can provide references. Do not include relatives (unless your current or previous employer is a relative). 
First referee

Delete as appropriate: Current employer / former employer / friend / other (specify):
___________________________
Name: _________________________________________________________________________
Address : ______________________________________________________________________

_______________________________________________________________________________

_______________________________________________________________________________

Email:_________________________________ Telephone number: _____________________

 Tick here if you do not wish us to approach this person without prior permission. 

Second referee

Delete as appropriate: Current employer / former employer / friend / other (specify):
___________________________
Name: _________________________________________________________________________
Address : ______________________________________________________________________

_______________________________________________________________________________

_______________________________________________________________________________

Email:_________________________________ Telephone number: _____________________

 Tick here if you do not wish us to approach this person without prior permission. 

Relevant work/voluntary experience

Please give details of any relevant work or voluntary experience (including committee memberships etc). Start with the most recent. Use the space below and please do not attach a CV.

	Name and address of organisation
	Job title or role
	Paid?
(yes/no)
	Main duties
	From

	To (month/ year)
	Reason for leaving

	
	
	
	
	
	
	


Personal statement

Your application pack includes a person specification. This is very important because it lists the essential requirements necessary for this role. Please follow the steps below before completing this section.

1) Study the person specification very carefully. It shows which of the requirements listed will be assessed from the application form. This means that the panel will be looking for evidence that you meet these particular requirements from the information you give in the space below.

2) Please show concrete evidence and real examples of how you meet each of these requirements. Remember if you do not show that you meet these requirements, it will not be possible to shortlist you for an interview. Please continue on separate sheets if required.

Disabled applicants

Where the successful applicant is a disabled person, every effort will be made to supply all necessary adaptations, to enable them to carry out the full duties of the role.

If you wish to bring such a matter to the panel’s attention at this stage, please do so in the space below. If you have no such matter to raise, then simply leave this space blank.

Health and medical conditions
Do you suffer from any medical conditions that might affect your ability to carry out the role? 

 






Yes  ☐

No  ☐
If yes, please give details:

Declaration 

I confirm that to the best of my knowledge the information I have provided in this application (including home address and self-declaration) is correct and true. I realise that if it is found that I have deliberately given false or misleading information I am liable to be disqualified from further consideration.

Signed: 


Date: 


Please return to info@church-poverty.org.uk or Church Action on Poverty, 28 Sandpiper Court, Water’s Edge Business Park, Modwen Road, Salford M5 3EZ.

